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Asylum Justice Application Form
	Post applied for:
	Funding Officer


General data protection and privacy 

We have a duty under data protection legislation to ensure that all personal information is accurate, up to date and held securely. Please see our Privacy Notice on our website for more details. We are committed to respecting your privacy and complying with all relevant data protection requirements. We will not disclose any personal information you provide to a third party without your consent.

To support a fair and unbiased recruitment process, certain sections of this application form contain personal or administrative information that is not used when assessing your suitability for the role.

Sections 1–7 will be detached on receipt and will not be shared with the long-listing or shortlisting panel. The assessment panel will only receive the sections relevant to evaluating your skills, experience and suitability for the role (Sections 8–12).
Guidance for applicants

Please read the Job Description and Person Specification carefully before completing your application. We will shortlist candidates based on the information provided in this form. CVs will not be accepted.

Please answer all questions fully, providing clear examples where relevant.
How to apply
Please put the name of the post you are applying for in the subject line of your email.
Submit your completed application form (in PDF or Word format) by email to:
Emma Mamo – e.mamo@asylumjustice.org.uk

Deadline for applications: 11.59pm on Sunday 4 January 2026
If you require the application form in a different format, or need any adjustments to support you to apply, please contact us at the email address above and we will be happy to help.

Good luck with your application!

	Section 1: Personal details 

	Name 
	Title (Mr, Mrs, Ms, Mx, etc)

	

	

	Email

If selected for interview, we will send you an invite by email. 
	

	Address 

	

	Postcode 
	

	Home telephone number
	Mobile number

	
	


	Section 2: Do you have permission to work in the United Kingdom?

The Asylum and Immigration Act 1996 now makes it a criminal offence for employers to employ a person who is not entitled to work in the UK. To comply with this, we will ask prospective employees to produce relevant documentation.  Successful applicants must provide relevant documentation before employment commences.

	Yes
	
	No
	


	Section 3: Declaration: 

I certify that the information given on this form is correct to the best of my knowledge. I consent to Asylum Justice verifying any information given in this application.  



	Signature

(Typed or electronic signature accepted)
	
	Date
	


	Section 4: Reasonable Adjustments
To ensure an accessible and inclusive recruitment process, please indicate if you require any reasonable adjustments to enable you to participate fully in the interview or assessment process.

If you select “yes”, we will contact you before the interview to discuss your needs confidentially.

	Yes
	
	No
	

	If yes, please provide details of the adjustments you would find helpful:



	Section 5: Rehabilitation of Offenders Act 1974 

Have you ever been found guilty by a court of any offence which is not treated as spent under the Rehabilitation of Offenders Act 1974, or is there a case against you pending?

	Yes
	
	No
	

	If yes, please give details:


	Section 6: References

	In line with our Privacy Notice for Applicants, please note that any references we obtain about you are given in the strictest confidence and exempt from Subject Access Requests (SARs). Therefore, you would be unable to request a copy of any reference we gather about you through the means of a SAR to Asylum Justice, your previous employer, or through escalating the issue to the Information Commissioner’s Office. Providing referee details and signing this document confirms that you are satisfied with the above explanation and give Asylum Justice permission to collect references about you.


	First reference 

	Name
	
	Position 
	

	Organisation
	

	Email Address
	

	Address 
	

	Telephone No
	

	Relationship to you 
	

	Second reference 

	Name
	
	Position 
	

	Organisation
	

	Email Address
	

	Address 
	

	Telephone No
	

	Relationship to you 
	

	Can we contact your referees before the interview? 
	


	Section 7: If offered this position, when would you be able to start?

	


	Section 8: Education and qualification history 

Please tell us about your education and qualifications.  Please include qualifications gained overseas and those you are currently undertaking.

	Subject 
	Qualification (including accrediting institution)
	Date gained 

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	Section 9: Training 

Please give details of any training you have received or courses that did not lead to a qualification but are relevant to the post. This can include formal and informal, in-house, and external training.

	


	Section 10: Employment history

Please give details of your employment, starting with your current or most recent position.  Please account for any lapses of time in between. Please copy and paste boxes if further history is required. 


	Current employment 

	Position 
	Organisation
	From
	To

	
	
	
	

	Main duties 

	


	Previous employment 

	Position 
	Organisation
	From
	To

	
	
	
	

	Main duties 

	


	Position 
	Organisation
	From
	To

	
	
	
	

	Main duties 

	


	Position 
	Company
	From
	To

	
	
	
	

	Main duties 

	


	Position 
	Organisation
	From
	To

	
	
	
	

	Main duties 

	


	Position 
	Organisation
	From
	To

	
	
	
	

	Main duties 

	


	If you have any gaps in your employment history, or if you would like to explain the context of any short-term roles, please provide details below. 

We recognise that people’s career paths vary for many reasons, including caring responsibilities, fixed-term funding, study, health, or personal circumstances. Please include whatever information you feel comfortable sharing.


	


	Section 11: Voluntary experience 

Please give details of any relevant voluntary or community activities you have done.

	


	Section 12: Relevant Experience, Knowledge & Skills – Application Questions
Please answer the following four questions. We’ll assess your responses against the person specification, so we encourage you to refer to it closely as you prepare your answers.

You may draw on professional, voluntary, or lived experience, including work outside the UK. When responding, it can help to briefly outline:

· The situation or context
· What you did (your role or actions)
· The outcome or impact

We recommend keeping your answers to no more than 300 words per question.

	 1. Fundraising and income generation
Please tell us about your experience researching and securing funding from trusts, foundations or other sources. What types of funders have you worked with, and what have you learned about writing compelling applications?



	2. Grant and project management
This role involves managing multiple grants and ensuring timely reporting. Can you describe how you’ve managed funder relationships, tracked reporting requirements, and supported project delivery or coordination?



	3. Working with data and storytelling
We aim to centre the voices of our clients and the impact of our work in funding reports. Please share an example of how you’ve used data, case studies or storytelling to evidence impact in a report or funding bid.



	4. Values and motivation
Why do you want to work for Asylum Justice? How would you ensure our fundraising and communications reflect our commitment to inclusion and anti-racist practice?




Thank you for completing your application to Asylum Justice. 
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